CURRICULUM VITAE

PERSONAL SUMMARY
I have a clear, Payroll and Finance mind with practical approach to problem-solving and drive to see things through to completion. Detail-oriented and methodical with strong expertise in processing, tax compliance, and benefit administration. Skilled in managing payroll system, ensuring accurate calculations, and maintaining detailed records to support financial audits.

SKILL DEVELOPMENT
· Able to work with group or team
· Computer literacy (Microsoft Word, Excel, Excess & Outlook)
· Strategic skill and Solving problem technique
· Sage Evolution, Sage 300 People, Sage ESS & Sage VIP Premiere
· Well organized and Filling
· Time & Attendance ( Jarrison Time)


PERSONAL DETAILS
SURNAME	: KHAMBULE
NAME	: THAMSANQA
DATE OF BIRTH	: 23 AUGUST 1995
GENDER	: MALE
RESIDENTIAL	: 128 Burlington Heights Queensburgh
4093
[bookmark: _GoBack]CELLPHONE NUMBER	081 325 3462
ALTERNATIVE NUMBER	067 766 5584
DRIVERS LICENSE CODE	: C1
EMAIL ADDRESS	: thamykhambule12@gmail.com

E D U C A T I O N L E V E L

TERTIARY EDUCATION
NAME OF INSTITUTION	: IIE ROSEBANK COLLEGE
PROGRAM NAME	: DIPLOMA IN ACCOUNTING AND FINANCING COMPUTING
YEAR OBTAINED	2017
NAME OF INSTITUTION	: UNIVERSITY OF CAPE TOWN
PROGRAM NAME	: PAYROLL AND TAX ADMIN
YEAR OBTAINED	2024
NAME OF INSTITUTION.	:SAGE UNIVERSITY
PROGRAM NAME	SAGE 300 PEOPLE BASIC PART 1
YEAR OBTAINED	8/5/2022

P R O F E S S I O N A L I N V O L V E M E N T

ORGANIZATION	: HIRT AND CARTER
POSITION	: Payroll Specialist 
DURATION	: 01/08/2024

Job Duties 
· Monthly Payroll Processing
· Export & Prepare EMP201 for Finance
· Overtime accruals 
· Monthly group movement 
· Statutory payments
· Reconcile Medical aid, Union Medical aid & Provident fund
· Prepare and submit Quarterly employment stats to StatsSa






ORGANIZATION	: HOLLYWOODBETS
POSITION	: Payroll Officer (Africa &Finance )
DURATION	: 26/08/2022 – 19/07/2024


Job Duties
· Monthly Payroll Processing
· Payroll Officer Checks
· Weekly payments ( S&T advance )
· Prepare salary Packs
· Salary Calcs & Pro-rata
· Regional Managers Reports
· Reconcile Provident fund 
· General Journals, Staff Debtors & Keshi Finance
· External payments
· Emp201 & Financial Reports


ORGANIZATION	: HIRT & CARTER (PTY) Ltd
POSITION	: Payroll Admin
DURATION	: 02/04/2018 – 28/02/2022


Job Duties
· Garnishee/Maintenance Payments
· Managers T&A Report
· Load new employee on the payroll and link benefits
· Calculating CTC & BSC+
· Calculating Term Leave pay
· Responsible for full payroll function
· Responsible for Medical aid, Pension, Provident and other benefit
· Managing weekly time & Attendance on clocking system
· Filing and Organizing of all employee’s contract
· Process Payments and Termination payments
· Data Capture (Overtime & Leave pay)

	
R E F E R E N C E S


ORGANIZATION	 : HIRT & CARTER (PTY) Ltd RELATIONSHIP	: PAYROLL MANAGER
CONTACT NAME	 : MARSHAL VILA PAUCA
CONTACT NUMBER	: 031 492 9333 

ORGANIZATION	 : HOLLYWOOD BETS 
RELATIONSHIP	: SUPERVISOR (FINANCE & AFRICA) CONTACT NAME	 : SANDRA MCDONALD
CONTACT NUMBER	: 084 589 3103 / 087 035 8930


ORGANIZATION	 : HIRT & CARTER (PTY) Ltd RELATIONSHIP	:  PAYROLL MANAGER
  CONTACT NAME	 : DALE ROSS
CONTACT NUMBER	: 031 492 9334



